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	Job Title
	VP Recruiting and Member Communication

	Reports to
	HRMA President

	Time Commitment
	___ hours/week

	# Positions
	1

	Job Description

	OVERVIEW 

Association Overview

The Brock Human Resource Management Association (HRMA) was established to encourage students with an interest in Human Resources to learn about the industry by networking with professionals, attending events focused on various areas of HR, as well as participating in experiential learning activities directly related to HR. 

Role Overview
The VP of recruiting and Member Communication will establish and maintain a relationship with new members of the HRMA. They will recruit for each "Lunch and Learn" and ensure general members are aware of events and informed about the business faculty. They will work directly with the VP Marketing to ensure effective tactics for both marketing and communication.

DESCRIPTION OF ROLE 

· Establish and maintain a relationship with new and current HRMA members 

· Recruit for each "Lunch and Learn" and other events put or and supported by the HRMA 

· Responsible for informing members of FOB information and events 

· Work directly with VP Marketing to ensure effective recruiting tactics

REQUIRED SKILLS & EXPERIENCE 

Knowledge, Skills, and Abilities

· Excellent oral and written communication skills

· Comfortable speaking in front of large audiences 

· Strong initiative and a demonstrated willingness to learn 

· Able to work effectively in a team environment in a leadership capacity

· Strong organization/planning skills 

· Self-motivated

Education and Experience

· Must be a full-time student (in good academic standing) in the Faculty of Business for the 2012/2013 academic year

· Must have completed a minimum education level of 2nd year university

· Must be in good academic standing

· Must be fluent in the English language 

· Must have leadership training or experience 

· Must have strong oral and written communication skills 

· Strong organizational skills with a focus on time management 

· Goal oriented personality with strong vision of the HRMA's goals and objectives for the year 

· Strong interest and passion for adding value to the FOB and the FOBSC 

· Interested in building relationships and networking with peers, faculty and external members of the Niagara Region

· Ability to work as a team and as an individual successfully 

	Disclaimer

The above statements are intended to describe the general nature and level of work being performed by people assigned to this classification. They are not to be construed as an exhaustive list of all responsibilities, duties, and skills required of this role. All Executive members may be required to perform duties outside of their normal responsibilities from time to time, as considered necessary.


